
TRAVEL REIMBURSEMENT REQUEST
Kansas Association of Colleges and Employers

Ann J. Hartley, Univ. of Kansas-Univ. Career Center, 1601 Irving Hill Rd 110 Burge, Lawrence, KS 66045
Phone (785) 864-7674          Fax (785) 864-4572          ahartley@ku.edu

Submitted by (include address): Make check payable to, if different than submitter (include address): KACE committee/purpose/location:

Date Meals
*Receipts Required

Personal auto @ $.14 
per mile

Parking & tolls
*Receipts Required

Lodging
*Receipts Required  Other (explain below)

 Total expenses                         
$ 

$ $ $ $ $  

 Total due
$ 

Explanations: Accounting use only:

Signature of submitter Date

5/13/2009


